UBND HUYEN NUI THANH  CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG THCS PHAN BA PHIEN Poc lap - Ty do - Hanh phiic
S6: 63/QD-PBP Tam Tién, ngay 15 thang 10 ndm 2024
QUYET PINH

Vé viéc Ban hanh Quy ché thuc hién bao vé, sir dung tai san cong
Nam hoc 2024-2025

HIEU TRUONG TRUONG TH PHAN BA PHIEN

Can cir Quyét dinh so: 370/0D-SGDPT ngay 13/2/1997ciia S6 Gido duc - Pao
tao Tinh Quang Nam V/V Thanh lap cac don vi sy nghiép truc thuoc nganh,

Can cit QP s6 5627/0P- UBND ngay 14/8/2023 ciia UBND huyén Nui Thanh
Vv Piéu chinh tén truong mau gido; quy dinh loai hinh cua truong va phan cdp

quan Iy cac Truong Méu gido, Tiéu hoc, Trung hoc co so thuéc UBND huyén Niii
Thanh;

Can cit Théng tw so: 32/2020/TT-BGDDT ngay 15/9/2020 cia Bé GD&PT Vé
viéc Ban hanh Diéu ¢ truong trung hoc co so, truong trung hoc pho thong va truong pho
thong co nhiéu cap hoc;

Can cwr Ludt Quan ly, sir dung tai san cong ngay 21 thang 6 nam 2017,

Can cir Nghi dinh sé 151/2017/ND-CP ngay 26 thang 12 nam 2017 cua Chinh phu
quy dinh chi tiét mot so diéu cua Ludt Quan ly, sur dung tai san cong;

Nghi dinh s6 167/2017/NP-CP ngay 31 thang 12 nam 2017 cua Chinh phu quy
dinh viéc sdp xép lai, xir Iy tai san cong; Nghi dinh s6 29/2018/ND-CP ngay 05 thang 3
nam 2018 cua Chinh phi quy dinh trinh tw, thi tuc xdc ldp quyén so hitu toan ddn vé tai
san va xi Iy déi véi tdi san dwoc xdc 1dp quyén sé hitu toan dan;

Can cit Quyét dinh sé 50/2017/0P-TTg ngay 31 thang 12 nam 2017 cia Thii
tuwong Chinh phu quy dinh tiéu chudn, dinh muc sir dung mdy moc, thiét bi;

Can cir Théng tw lién tich sé 71/2014/TTLT-BTC-BNV ngay 30 thang 5 nam 2014
cua Bo Tai chinh - Bo Noi vu Quy dinh ché do tw chu, tw chiu trach nhiém vé s dung
kinh phi quan ly hanh chinh doi véi cdc co quan nha nudc,

Can cir Thong tur s 58/2016/TT-BTC ngay 29 thang 3 nam 2016 cua B¢ Tai chinh
quy dinh chi tiét viéc sir dung von nha nwée dé mua sam nham duy tri hoat dong thurong
xuyén cua co quan nha nuoc, don vi thugc lyc lwong vii trang nhdn dan, don vi su nghiép

cong ldp, t6 chirc chinh i, 16 chire chinh tri - X& héi, t6 chirc chinh tri xd héi - nghé
nghiép, t6 chirc xd hgi, t6 chirc xa hoi - nghé nghiép;

Theo dé nghi cua bo phan tai vu truong THCS Phan Ba Phién,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché thuc hién bao vé tai
san cong”.



Piéu 2. Quy ché nay c6 hiéu luc sau khi duoc thong qua trudc Hoi dong
gido duc nha truong.

Didu 3. Tit ca cac bod phan, moi thanh vién va toan thé hoc sinh trong nha
truong chiu trach nhiém thi hanh Quyét dinh nay.

Noi nh@n:
- Nhu diéu 3;
-Luu VT.

Mai Van Luc



i Quyet dinh sé 63/QD PBP ngay 15 thang 10 nam 2024
Hiéu trueong trwong THCS Phan Bd Phién)

CHUONG I
NHUNG QUY PINH CHUNG

Piéu 1: Muc dich viéc thuc hién quy ché bao vé tai san cong trong nha
truong.

1. Thuc hién bao ‘Vé tai san cong trong nha trl}’b’ng nham t}lu’c hién c6 hiéu
qua Luat gido duc, bicu 1€ truong THCS, Quy ché dan chu thé hién truc tiép y
thire trach nhiém trong vi¢c bao vé, khai thac, sir dung tai san trong nha truong
hiéu qua nhat.

2. Thyc hién bao v¢ tai san cong trong nha truong nham phat huy quyén
lam chi va ting cudng viéc giam sat, kiém tra, xay dung nén nép, trat tu , ky
cuong trong viéc quan li, st dung tai san cong gop phan ngin chin cac hlen
tuong thiéu trach nhiém, st dung lang phi, that soat tai san.

Picu 2: Nguyén tic thuc hién quy ché bao vé tai san cong trong nha
truong.

1. Thyc hién quy ché bao vé tai san cong trong nha trudng phai dam bao
su lanh dao cQa Chi by Pang, phu hop véi Luat Qiéo duc, Bicu 1€ truong
THCS, Quy ché dan chu, cac van ban khac quy dinh vé viéc bao v¢, su dung tai
san cong; thuc hién trach nhi¢m, nghia vu cua cac doan thé, bd phan, moi thanh
vién va hoc sinh trong nha truong.

2. Xt Iy nghiém nhitng hanh vi 1am that thoat, hu hai, lang phi, loi dung,
xam pham tai san cong, tuy tién su dung riéng, tuy tién cho muon tai san cong
lam anh hudéng dén uy tin va hoat dong day hoc cia nha truong.

Diéu 3: Pham vi diéu chinh.

Quy ché nay quy dinh nhiing noi dung lién quan dén viéc thuc hién bao vé
st dung tai san trong truong THCS Phan Ba Phién.

CHUONG I1
THU'C HIEN BAO VE TAI SAN CONG
MUC 1. TRACH NHIEM CUA HIEU TRUONG

Piéu 4: Hiéu truong quan ly tai san cua nha truong, chiu trach nhiém
trudc phap luat va cap trén v€ toan bd tai san thudc pham vi trach nhi€ém quan

ly:



1. T6 chirc thyc hién nhiing quy dinh, quy ché vé cong tac xay dung, phat
trién, bao quan, st dung co s& vét chat tai san cua trudng. Chi dao thiét 1ap cac
loai ho so quan 1y tai san dy da, ding quy dinh.

2. Xay dung ké hoach phat trién va thuc hién ché d6 cong khai ké hoach
xdy dung, phat tr1en danh gia co s& vat chit tai san hang nim nhiam dap tng
nhu cau phat trién hoat dong day hoc cua trudng.

3. T6 chirc danh gia, kiém ké tai san 2 1an vao thoi diém cubi nim duong
lich va cuo6i nam hoc.

4. Giao tai san va trach nhiém quan 1y truc tiép cho ca nhén, tap thé 16p.
T6 chire kiém tra viéc phat trién, bao quan, sy dung tai san cua cac bo phan thu
vién, thiét bi, bao vé va tat ca cac c4 nhan trong truong. Xu ly ¢4 nhan, tap thé
vi pham quy ché bao vé tai san cta truong.

5. Phoi hop chét ch€ vai cac t6 chuce trong nha truong dé quan 1y, bao ve,
st dung tai san cda truong c6 hi¢u qua cao nhat.

MUC 2. TRACH NHIEM CUA GIAO VIEN, NHAN VIEN.
Piéu 5: Gido vién, nhan vién co trach nhiém:
1. Thuc hién tdt trach nhiém ca nhan trong viéc bdo quan, st dung hiéu

qua tai san dugc giao, tai san phuc vu hoat dong gido duc. Str dung ding muc
dich, y thire ti€t ki€m, an toan.

Nhan vién bao v€ chiu trach nhiém mo ctra cac phong hoc, cac phong churc
nang dung theo gio giac, lich quy dinh, khong m¢& cac phong khi khong st
dung; dong tat ca cac phong sau budi hoc. T6 chirc niém khoa khi dugc chi dao.

2. Tham gia cong tac kiém ké, danh gid, thanh 1y tai san; dong gop v kién
ve viéc phat trién, bdo quan, sir dung, tinh than trach nhiém cta ¢4 nhan trong
cong tac bao v¢ tai san cua truong.

3. Kién quyét dau tranh chdng nhimg hién tuong thiéu ¥ thuc trong viée
bdo quan, st dung sai muc dich, lang phi, lam ton that hu hai tai san cua nha
truong.

4. Khi thiéu trach nhiém trong cong tac bao quan, st dung, hodc lam hu

hai, that thoat tai san thi phai dén bu tai san d6 theo gia tri kiém ké va chiu hinh
thirc ki luat phu hop

MUC 3. TRACH NHIEM CUA HQC SINH VA TAP THE LOP.
Piéu 6: Hoc sinh va tap thé 16p c6 trach nhiém:
, 1. Quy trong, bao vé, sur c}ung ding muc dich tai san cua truong nhu ban
gh¢, bang, thiét bi hoc tap...; biét tiet kiém dién, nudc.
2.Tuyét d01 phai st dung tai san, dién, nudc theo chi dan quy dinh; khong

pha hoai, 1ay cip tai san, khong bé canh hai hoa; khong viét, v& bay lam ban
trén ban hoc, trén tuong...



3. Y thtc gin giit vé sinh moi truong, to chirc lao dong vé sinh lam sach
dep 16p, truong; khong vat rac lam ban 16p hoc, san trudong.

4. B4o c4o cho nha trudong (bao vé) nhimg tai san that thoat, hu hong trong
ngay. Tap thé, ca nhan phai dén bu tai san khi lam mat, 1am hu hai va chiu hinh
thue ki luat theo nd1 quy, diéu 1€ truong.

MUC 4. TRACH NHIEM CUA CA NHAN, BQ PHAN TRUC
TIEP QUAN LY TAI SAN.

DPieu 7. Céac cd nhan dugc nha truong giao nhan tai san co6 trach nhiém:

1. Quan ly toan bd tai san, thiét bi ma minh dugc giao, chiu trach nhi¢m
trudc phap luat, cap trén va hi€u truéng vé toan b tai san thuoc pham vi trach
nhiém cua minh.

2. Thiét 1ap déy du cac loai hd so s6 sach theo ddi, quan i tai san; tryc tiép
tong két, danh gia xac dinh tai san, 1ap cac van ban kiém ké sau khi kiém ké.
B4o c4o dinh ki hang thang cho hiéu truéng vé nhiing bién dong thudc tai san
thiét bi minh chiu trach nhiém.

3. T6 churc hoat dong, sir dung hi¢u qua, dinh ki ki€ém tra viéc str dung cua
gido vién, hoc sinh...

4. Sap x&p ngan nap, khoa hoc; dinh ki ki€m tra, bdo quan, chong am mdc,
moi mot; thudng xuyén lam cong tac v¢ sinh, di tu, bdo dudng..

5. Tham muu, dé xuat v4i hiéu trudng vé cong tac phat trién, bao quan, st
dung té‘li’ san thiét bi thugc pham vi minh phu trach. Bao cdo ngay nhitng hién
tugng bat thuong (khoa, cua phong, ctra tu bi pha hong...), nhing tai san bi hu
mat (néu cd). Néu bi hu, mat khong c6 nguyén nhan thi phai hoan toan chiu
trach nhiém.

6. Khong tuy tién str dung phuc vu cho muc dich riéng tu hoac tuy tién cho
nguoi khac muon tai san khi chua c6 y kién cia Hi€u trudng..

MUC 5. TRACH NHIEM CUA POAN THE, TO CHUC TRONG
NHA TRUONG.

Piéu 8. Cong doan, Poan TNCSHCM, Poi TNTPHCM, Ban Thanh tra
nhan dan, Hoi CMHS c¢6 trach nhiém:

1. Phéi hop, tham muu, giam sat, dé xuét to chire thuc hién tot quy ché bao
v¢ tai sdn cong trong nha truong.

2. Nang cao tinh than dan chu, y thure trach nhiém trong viéc str dung, bao
v¢ tai san cua truong.

3. Ban Thanh tra nhan dan c6 trach nhiém thyc hién chirc nang giam sat,

kiém tra viéc thuc hién quy ché, c6 trach nhiém lang nghe y kién, phat hién
nhitg vi pham quy ché dé dé nghi hiéu truong giai quyét.



CHUONG III

CAC QUY QINH VE SUDUNG BIEN, NUGC, MAY VI TINH,
PHONG LAM VIEC, PHONG CHUC NANG, PHONG HQC, CAC
CONG TRINH KHAC.

MUC 1. QUY DINH SU DUNG DIEN
Diéu 9. Sir dung dién ding muc dich, tiét kiém, an toan:

1. Dbi véi bao vé: Bao vé co trach nhiém déng, ngat dién ddi véi khu hoc
tap theo quy dinh sau: dong dién trong gio hoc (theo thoi khoa bleu) ngat dién
trong gio ra choi, dau gid hoc; kiém tra viéc str dung dién vao cudi budi hoc,
cudi gio. Kiém tra viéc su dung dién trong phong Hoi dong, bat tit toan bd cong
tdc dién sau khi t6 chuc sinh hoat chung ¢ hoéi truong.

Ban dém chi bat cac bong truc (vira du) ngoai hanh lang. Khi c6 su c6 ve
dién thi khan cap cat cau dao ¢ tat ca cac khu vyec.

2. Déi v0i can bo, giao vien, nhan vién: Ra khoi phong lam viée phai kiém
tra cong tac va tat quat, dién, tat ca cac thiét bi dién khac c6 trong phong (may
vi tinh, may in, ti vi...) va tuyét d6i khong dé quat chay, tiép sang, cac thiét bi
dién chay khong khi ra khoi phong.

3. Pbi voi phong hoc, phong thuc hanh bd mén, phong hdi trudng... gido
vién chii nhiém, gido vién phu trach gid day hodc t6 chirc hoat dong phai to
chuc, phan cong cu thé cho hoc sinh truc ngat cong tic dién, khong bat quat,
dién, cac thiét bi dién phuc vu hoc tap tuy tién trong liic khong hoc, gio ra choi,
dau gio chua vao gio hoc. Khi ra khoi phong phai kiém tra cac cong tic dién va
phai bat tit toan bo thiét bi dién trong phong hoc.

MUC 2. SUDUNG NUOC

Piéu 10. St dung nudc dang muc dich, tiét kiém:

1. Nhan vién bao vé phai bom day du nudc trong bon chira, diéu phdi nudce
du o cac khu vé sinh.

2. Khong dugc xa nudec mot cach tuy tién, sau khi sir dung phai dong khoa
nudc.

MUC 3. SUDUNG MAY VI TiNH, MAY IN, MAY PIEN THOAI

Diéu 11.

1. Can bg, nhén vién dugc giao may vi tinh, may in phai chiu trach nhiém
hoan toan vé viéc bdo quan, st dung may. Phai tat may, rut nguon dién khi hét
su dung, phu khan che bui..., dinh ki phai lam cong tac vé sinh may hang tuan.
Str dung gidy in ding muc dlch va chi st dung cho hoat dong in an van phong.

2. B6i voi gido vién, nhan vién can st dung may cho cong viéc chuyén
mon, bao céo, thiét lap ké hoach...khi duoc su déng ¥ cua nguoi phu trach méi
duoc str dung va phai theo cac quy dinh trén. Ddi véi gido vién khong duoc luu
trit trong may ma phai luu trit 6 dia riéng .
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3. Pdi voi may di¢n thoai: Pién thoai chi phuc vu cho hoat dong giao dich
cong. Néu ca nhan can giao dich riéng thi phai dugc sy thong nhat cia nguoi
quan li, phai ghi vao s6 goi dién thoai va chiu trach nhiém tra ti€n cudc goi.

4. B61 véi nude sach bao vé€ co trach nhiém bao quan, st dung cung cap
nudc cho hoc sinh, CBGV-NV st dung hi¢u qua, tiét kiém....

MUC 4. PHONG LAM VIEC
Piéu 12. Ca nhan 1am viéc trong phong d6 chiu trach nhiém hoan toan vé:
- Str dung, bdo quan tai san cd trong phong.

- Sap xép khoa hoc, hop 1i, gon gang, sach s€&; lam cong tac v¢ sinh phong,
vé sinh cac trang thiét bi c6 trong phong hang ngay.

- Tét tat ca cong tic dién khi ra khoi phong, dong khoa phong khi ra vé.
MUC 5. PHONG CHUC NANG, PHONG PHUC VU HQC TAP

Diéu 13.

1. Giao vién, Nhan vién dugc phan cong phu trach phong chirc nang,
phong phuc vu hoc tap (bao gom phong thiét bi, phong thu vién, phong y t€ hoc
duong, phong truyen thong, phong vi tinh, phong héi truong, phong bo mon...)
chiu trach nhiém hoan toan vé:

- Str dung, bao quén tai san c6 trong phong. Thiét 1ap ké hoach hoat dong.

- Sap xép khoa hoc, hop li, gon gang, sach s&; lam cong tac v¢ sinh phong,
v¢ sinh céc trang thiét bi c6 trong phong.

- Tét tat ca cong tic dién khi ra khoi phong, dong khoa phong khi ra vé.

- Kiém tra phong va cac thiét bi phuc vu hoat dong day hoc trudc va sau
khi giao vién t6 churc cac hoat dong.

2. Gido vién t6 chtic hoat dong trong cac phong chirc ning, phong phuc vu
hoc tap:

- Chiu trach nhiém trong gio do vé viéc sur dung, bdo quan tai san trong
phong, cac trang thiét bi phuc vu hoat dong day hoc.

- Sap xép khoa hoc, hop i, gon gang, dung vi tri quy dinh; lam cong tac vé
sinh phong, v€ sinh céc trang thiét bi c6 trong phong sau khi két thuc gio hoc.

- T4t tat ca cong tic dién khi ra khoi phong, dong khoa phong khi ra vé va
bao nhan vién phu trach dé kiém tra.

MUC 6. PHONG HOQC

Piéu 14. Tap thé hoc sinh st dung phong hoc nao thi chiu trach nhiém

hoan toan vé:

- Viéc sir dung, bao quan tai san trong phong, cac trang thiét bi phuc vu
hoat dong day hoc.



- Sap xép ban ghé, dung cu hoc tap hop Ii, gon gang, dung vi tri quy dinh;
lam coOng tac v€ sinh phong, v€ sinh cac trang thi€t bi ¢ trong phong trudc va
sau khi két thuc gio hoc.

- Str dung dién tiét kiém, an toan, dﬁng quy dinh. Tét tat ca cong tac dién
khi ra khoi phong, dong khoa phong khi ra vé.

- B4o v6i nhan vién bao vé nhiing ban ghé, tai san hong dé stra chira.
MUC 7. CONG TRINH VE SINH, NHA XE VA CAC TAI SAN
KHAC (PAT, CAY TRONG, TUONG RAO, CONG NGO..)

Diéu 15:

1. Khu v¢ sinh hoc sinh: Tat ca hoc sinh ¢6 trach nhiém bao v¢, gitr gin
v€ sinh trong khu vyc tiéu tiéu. Tiéu, tiéu ding cho khong 1am hu hai cac thiét
bi nuéc, dién; bo gidy vé sinh dung chd, khong vat gidy rac lung tung; khi tiéu
tiéu xong phai do1 nudce sach s€, khoa nudce sau khi sir dung.

Bao v¢, ban lao dong v¢ sinh dinh ki kiém tra, t6 chirc cho hoc sinh don vé
sinh hang ngay.

2. Khu vé sinh gido vién: Tat ca gido vién, nhan vién truong cé trach
nhiém béao vé, giir gin vé sinh trong khu vyc tiéu tiéu, khi tiéu tiéu xong phai
ddi nudce sach s€, khoa nudc sau khi st dung, khong vat tan thude, giéy, rac
trong khu vuc ti€u, tiéu. Bao vé don vé sinh thuong xuyén va dinh ki co thé t6
chirc toan thé can bo, gido vién, nhan vién trudng don vé sinh khu vuc vé sinh.

3. Nha xe: hoc sinh di xe dén trudng phai dé ngan nip, dung khu vuc danh
cho 16p minh & nha xe danh cho hoc sinh, khéng duoc x6 ddy 1am ngi d6 xe va
lam hu hong xe. Gido vién phai dé xe ¢ nha xe gido vién, khong duoc dé lung
tung & trude cac phong hoc, khu hanh chinh.

4. Canh quan, cdy trong, tuong rao, cong ngd...: Hoc sinh ¢o trach nhiém,
y thirc bdo vé canh quan, cay trong va cac cong trinh khac. Thuc hién nén nép
gitr gin v¢ sinh chung, khong vt gidy rac trong phong hoc, trong san truong ma
phai bo gidy rac vao sot rac, thay gidy rc roi thi nhit bo vao sot rac.

Thuc hién viéc chim soc ciy trong (tudi, bon phan, don cd...) va don vé
sinh phong hoc, ngoai san trudng theo khu vuc phan cong thuong nhat va dinh
Ki.

CHUONG IV
DPIEU KHOAN THI HANH

Piéu 16. Quy ché nay dugc thong qua trudc Hoi dong va ¢ hiéu luc thi
hanh.

TAt ca cac doan thé, bd phan, can bg, gido vién, nhan vién truong co6 trach
nhiém thuc hi¢én Quy ché nay. Ca nhan thuc hién toét Quy ché nay s€ dugc khen
thudng, vi pham Quy ché nay thi s€ bi xr li theo quy dinh cua di€u 1€ truong.
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